MIHICTEPCTBO OCBITH I HAYKH YKPATHN
CYMCBKHUHM HAIIIOHAJIbHUM ATPAPHUM YHIBEPCUTET

HOI'OAKEHO 3ATBEPIXKEHO

pimenHsim npogxomy IO pimennsam Buenoi pagu Cymcbkoro
BHKJIaJa4iB i CniBpOOITHHKIB HANIOHAJIBLHOIO ArpapHOro
Cymcbkoro HAY, nporoxou YHIBepCHTETY, IPOTOKOJI

Bix 22.04.2024 Ne 14 Bix 26.04.2024 Ne 13

BBeaeHo B 1il0 HAKa30M B.O.
pextopa CHAY
Bix 26.04.2024 Ne 190/01

IHOJIOKEHHS
npo o0paHHs NPeJCTABHUKIB 3 YHCJIA IITATHUX NPALiBHUKIB,
SIKi He € HAYKOBHMH, HAYKOBO-I1€1ArOriYHUMH
Ta NMeJaroriYyHUMHU NpaniBHUKAMH

Cymu - 2024



1. 3aranbHi moJ10JKeHHS

1.1. IlonoxxeHHs mpo oOpaHHs MPEACTaBHUKIB 3 YHUCIA MITATHUX MPALliBHHKIB,
K1 He € HAyKOBUMH, HAyKOBO-II€IarOriYHUMH Ta MeAaroriYyHIUMH MpaliBHUKaMH, IS
y4dacTi y BuOopax pektopa CyMCBHKOrO HalliOHAJBHOTO arpapHOro YHiBEPCHTETY
(manm — ITomoxxeHHs) po3poOyieHO BiAMOBIAHO 1m0 3akoHy Ykpainu «[Ipo Buiry
OCBITY», MeTOOMYHUX peKOMeHAalill 100 OCOONHUBOCTEH BHOOPUYOI CHCTEMH Ta
nopsiiKy oOpaHHS KepiBHHKa 3aKjaay BHUIIOI OCBITH, 3aTBepkeHHX ITocTaHOBOIO
Kabinery MinicTtpiB VYkpainm Bixm 05.12.2014 Ne 726, Craryry CyMchKoro
HalllOHAJIFHOTO arpapHOro YHiBepCHTETY.

1.2. Ile ITonoxxeHHs1 BU3HAYA€ MOPSAIOK Ta YMOBH OOpaHHS MPEACTaBHHKIB 3
qyciaa WTAaTHUX MpamiBHUKIB CyMCBHKOTO HaI[iOHAJBHOI'O arpapHOTO YHiBEPCHUTETY
(mami — VYmwHiBepcuTeT), sSKi He € HAayKOBHMH, HAyKOBO-IIEJaroriyHUMH Ta
IelaroriyHUMH MpalliBHUKaMHU, IS y4acTi y BUOopax pekTopa YHiBepcuteTy (mami
— IIPeICTaBHUKH ).

1.3. Bubopaum npencTaBHUKOM MOXXe OyTH OyAb-SIKUi IITATHUHN MpalliBHUK
CTPYKTYPHOTO MiIPO3ALTY Ta BiJOKPEMIIEHOTO CTPYKTYPHOTO Mifapo3ainty (paxoBoro
KosemKy) YHiBepcuteTy. KputepieM BiHECEHHS IITATHOTO MpalliBHUKA 10 IEBHOI
KaTeropii € OCHOBHA II0Caja, Ky 3aiiMa€e TaKUi MpalliBHUK B Y HiBEPCUTETI.

1.4. IlltaTHuil npamiBHUK YHIBEPCUTETY, SKHA Ha MOMEHT MpPOBEIEHHS
BUOOpIB pekTopa mnepebyBae y BiANyCTLi, Mae MpaBo OpaTH yd4acTh y BHOOpax
IpeICTaBHUKIB Ta OyTH 0OpaHuUM IJIs ydacTi y BHOOpax pekropa. SIKio Ha mocai,
Ky 3aliMa€ TakWil IITATHUHN MpaliBHUK, Y TMepiof HOro BiAIYCTKH MepedyBae iHIIa
ocoba, BOHa Tak0XX Mae IpaBo OpaTH ydacTb y BHOOpax MpeINCTaBHHUKIB Ta OyTH
oOpaHo0 115 ydacTi y BUOOpax pekTopa.

1.5. KinbkicTp npeAcTaBHHMKIB 3 YMCIa INTATHUX IPAIliBHHUKIB, SKi He €
HayKOBHMM, HayKOBO-TIeJarOT1YHIMH, NIeIaroriYyHUMH palliBHUKaMH, Ma€ CKIaJaTh
no 10 BiACOTKIB BiA 3arajibHOi KiTBKOCTI OCi0, SIKi MalOTh MpaBo OpaTH y4acThb y
BUOOpax pekropa. KBOTM mpencTaBHUKIB Bifl CTPYKTYpHHUX MiApO3AiJiB BH3HAYAE
opraHizaiiifHuii KoMiTeT 3 mHpoBeleHHS BHOOpPIB pekropa YHiBepcurery (maii
Oprasi3auiifHUi KOMITET).

1.6. IlinroToBKy Ta oprasizamiro oOpaHHS TMpPEeACTaBHHKIB 3IiMCHIOIOTH
KEpIBHUKY CTPYKTYPHHUX MiTPO3ILTIB, y SKUX MPOBOIUTHCS OOpaHHS MpeICTaBHUKIB
Ta OpraHi3aliiHUM KOMITeT 3a MIATPUMKH BiJALIYy KaJpOBOTO Ta IPaBOBOIO
3a0e3neyeHHs.

2. Ilopsigok oOpaHHA NpeJcTABHUKIB /Il y4acTi y BUGopax pekropa.

2.1. OOpaHHs NpeACTaBHUKIB 3 YHWCJa IITATHUX NpPALiBHUKIB, SAKi He €
HayKOBHMMH, HayKOBO-II€aroriyHUMH, MeJaroriYHUMH TpalliBHUKAMH, IJI1 y4acTi y
BHUOOpax peKTopa 3MiMCHIOETbCS 300paMH TPYMOBHX KOJEKTHUBIB CTPYKTYypHHX
migpo3ainiB (mami — 30opu). YV 360pax GepyTh y4acTh IpalliBHUKH, SKi He €
HayKOBHMH, HayKOBO-II€IarOT1YHAMH, MeIaroriYHUMH TpalliBHUKAMH.

2.2. 3a HeoOXimHOCTI BUOOPH MOXYTh NPOBOJUTHUCH Ha 300pax IITATHHX
NpaliBHUKIB TPyl CTPYKTYPHUX MiAPO3AiNiB, y sKi 06’€QHYIOTbCS MIeKijbKa
MaJlOYUCENbHUX CTPYKTYpPHUX MiApo3AiuniB (mami — rpymu). Pimenns mpo
00’ €IHaHHS MIPO3ALTIB Y TPYIH MpUiMa€e OpraHi3aiiiHuil KOMITeT.



2.3. Ilperenmenty ans y4acTi y BHOOpax peKTopa BHCYBalOThCs 360paMu
TPYAOBHUX KOJIEKTUBIB 200 IUISIXOM CaMOBHCYBaHHSI.

2.4. 300pu mpoBOAATHCA 3a TIpadikoM, 3aTBEpIKEHMM OpraHizalifHHM
KOMITETOM.

2.5. ¥V nporeci niAroTOBKYU 0 pOBeaeHHs 300piB:

a) KepiBHUKHU CTPYKTYPHHUX MiZPO3aiiB YHIBEpCUTETY Ta JUPEKTOPHU (haXxOBHUX
KOJIEZIXiB, y IKUX IIPOBOASTHCS BUOOPH IPEICTABHUKIB:

- BU3HAYAIOTh 1 Y3TOJUKYIOTh 3 OpraHi3alliiHUM KOMITETOM dYac i Micie
IIpOBeAECHHS 300piB;

- [IOBIIOMIISIOTB IPalliBHUKIB MiAPO3ALIiB PO MicLie i 9ac npoBeieHHs 360piB;

- HajalTh MpUAaTHE JUld IPOBEAeHHA 300piB 1 TAEMHOTO TIOJIOCYBaHHS
IPUMIILIeHHS;

- 3MIACHIOIOTh 3aX0/H OO0 3a0e3IeYeHHs OpraHi3aliifHiX YMOB IPOBEIECHHS
BUOOpiB (OTPUMYIOTH CIIUCKHA BHOOpPLIB 3a CTPYKTYPHMMH MiJpO3JilaMH;
3a0e3MedyroTh y MPUMIllleHHi, ie OyAyTh IPOBOAUTHUCH 300pH, YMOBH IJIsl TAEMHOT'O
roJIOCYBaHHS; 3a0€31eUyI0Th HasBHICTh y MICIli TOJIOCYBaHHs OIeYaTaHUX Bifainiom
KaJipOBOr0 Ta MPaBOBOIo 3abe3NedeHHs CKPUHBOK JUIS TOJIOCYBAHHS, CTBOPIOIOThH
YMOBH JiJIs1 poOOTH JIUMIBHOI KOMICiT TOIIO);

0) BimOiT KagpoBOTo Ta IPaBOBOTO 3albe3medeHHs YHiBepcuTeTy (KaapoBi
CITyOH KOJIeJIXKiB):

- ¢opMmye i 3acBifdye CNUCKU NPALiBHHUKIB CTPYKTYpPHHX MiApO3MAiNiB, SKi
MaroTh IpaBo OpaTH y4acTh B 0OpaHHi MpeCTaBHUKIB, HECE BiANOBIAAIBHICTD 3a 1X
JOCTOBIPHICTb;

- Mepeia€ CIUCKHU MpPaliBHUKIB CTPYKTYPHUX IMiAPO3MIiNiB, sIKi MArOTh IPaBoO
Opatu y4acTh B 00paHHi IPeICTaBHUKIB, Y CTPYKTYpHI IiZPO3/Iix He paHille HiX 3a
3 nHi, ajye He Mi3HiIIe HiX 3a 24 TOJUHM O IOYATKY [IPOBEIEHHS TaKuX 360piB;

- OTie4aTy€e CKpHHBKY JUIsl BUOOPIB;

- 3IMCHIOE iHIII 3aX0/U, HeOoOXiHi [l opraHizauii Ta NpoBeneHHs 06paHHs
IPECTaBHUKIB, 1[0 BXOAATH 10 HOr0 KOMIIETEHLIIT;

B) OprasizalliiiHiii KOMiTeT:

- BU3Ha4Ya€ KBOTH BUOOPHMX NPEICTaBHUKIB CTPYKTYPHHX IiApO3aiiiB (rpym
CTPYKTYpPHHX MiAPO3IiNiB) VIS Y4acTi y BUOopax;

- 3aTBepIKye GopMy GroJieTeHiB Jyisl roiocyBaHHs (H0AaToK 1);

- 3aTBEPKY€ (POopMy IPOTOKOIY JIYMIBHOT KOMIcii (ogaTok 2);

- CKJIaJa€ i ONpPUIIOJHIOE 3 BHUKOPHCTAHHSIM iH(GOpPMALiMHUX pecypciB
YuiBepcuteTy rpadik mpoBeneHHs 300piB y CTpYKTypHHX Iimpo3finax (rpymax
CTPYKTYPHUX ITiAPO3/iJIiB);

- 3[IMCHIOE iHIII 3aX0nu, HeoOXinHi IyIst opraHizauii i mpoBeeHHs 06paHHs
MIpeACTaBHUKIB.

3. IlpoBeneHHs1 360piB i roocyBanHs

3.1. Bubopu mpescTaBHUKIB IPOBOIATHECS HA 3aralbHUX 300pax KOJEKTUBY
MiAPO3AiTy (TPyIH MiAPO3MiTiB) LUIIXOM TAEMHOI'O TOJIOCYBAaHHS.

3.2. 360pH BBaXAIOTHCS IPABOMOYHKMH, SIKIO Y HUX B3SUIM Y4acTh HE MEHIIE
50 BiICOTKIB Bifl CKIaqy INTATHUX HPAIiBHHUKIB Miapo3ainy (rpymH Mifpo3ailiB),
3aTBEPKEHOr0 BiAJ1IOM KaJpOBOTO Ta IIPAaBOBOro 3abe3reveHHs.



3.3. YyacHukH 3060piB HUISIXOM BiIKPUTOTO TOJIOCYBaHHS OOHMPAIOTh 31 CBOTO
CKJIafly FOJIOBYIOUOTO i cCeKpeTapsi, IKUi Befie MPOTOKOJI 300piB, Ta NIYMUIbHY KOMICIIO
y ckiaai 3 abo 5 oci6. 'onoBa koMmicii Ta cekpeTap 0OUParOThCS YWIEHAMH JiYMIBHOT
KoMicii 3 11 ckianmy.

3.4. TonoByrouuiéi [OOBOOUTH [0 BiioMa YYacCHHKIB 300piB KUIBKICTb
IPEACTaBHUKIB BiJ CTPYKTYpPHOTO IiIpO3Mildy, $Ki MamoTh OyTH OOpaHHMH
BIZITIOBITHO 1O KBOTH, BU3HAYEHOI OpraHi3aliiiHUM KOMiTETOM.

3.5. Kangunatypu ans BKIIOYeHHs y OrolieTeHi 3 oOpaHHS NpenCTaBHUKIB
MOX€ IpPONOHYBaTU Oyap-XTO 3 ydacHHKIB 300piB. Ocoba, kaHmumaTypa SKOI
BUCYHyTa Ha 300pax, MOXe 3asBUTH IPO caMoBiaBiA. ITuTaHHS Ipo 3aM0BOJEHHS
CaMOBIIBOAY BUpINIyeThCS 300paMy MUISXOM BiIKPHTOT'O TOJIOCYBaHHS IIPOCTOIO
OUIBIIICTIO TOJIOCIB.

3.6. PimieHHs mpo BKIIOYEHHS 10 OIOJETeHIB KaHOUAATYp i OOpaHHS
IPeACTaBHUKIB 300pW NpHUIMAaIOTh HUIIXOM BiJKPHTOTO TOJIOCYBaHHS IIPOCTOIO
6inpuricTio rosociB. KinbkicTh NpeTeHIEHTIB Ha 00paHHs, BHECEHHX 10 OIOJIETEHIB,
He MoXe OyTH MEHIIOI KIJNbKOCTI TMpPeACTaBHUKIB MiIPO3JiTy, BHU3HAYEHOI
OpPrKOMITETOM.

3.7. Ha mincraBi pimeHHs 300piB JiYMIbHA KOMiCisi BHOCHTH O OKOJIETEHIB
npi3BuINa, iM’s, 1o 6aThKoBI MpeTeHAeHTiB. KinbkicTh Gl0eTeHiB Ma€e BiIMOBiAaTH
KIJIBKOCTI y4aCHHUKIB 300piB.

3.8. bronereHi MOCBiOYYIOTBCS MiANMMCaMH TOJOBYIOUOTO Ha 300pax Ta
cekpeTapss 1 CKpIIUTIOIOTbCS IIeYaTKO BiJAiTy KaJApoBOrO Ta IIPaBOBOIO
3abe3neueHHs ((paxoBOro KOJIemKy).

3.9. Unenu niuuiabpHOI KOMICI y IPUCYTHOCTI y4aCHUKIB 300DiB IE€PEBipSAIOTh:
HasBHICTh Ha KOXXHOMY OIOJIETeHi MiAIHUCIB T'OJIOBYIOYOIO Ta CeKpeTaps, IedaTKd
BIJILTy KaJpOBOTO Ta MPaBOBOTO 3abe3nedeHHs ((aXxoBOT0 KOJIEMKY ), BiAMOBIAHICT
KUTBKOCTI O0JIeTeHIB KUTBKOCTI YYaCHHKIB 300piB, IiITICHICTh MeYaTKH Ha CKPUHBIII.

3.10.Ynenu niunibHOT KOMicii Ha OCHOBI CITUCKY OCi0, SIKi MatOTh ITpaBo OpaTu
y4acTh y TOJIOCYyBaHHI, BUJAIOTh OIOJIETEHI i/l MiAMUC KOXXHOMY MpalliBHUKOBI MPH
npen’ sIBIeHHI JOKYMEHTa, 10 MOCBiq4ye 0co0y.

3.11.bronereHp s TONIOCYBaHHS 3alIOBHIOETHCS OCOOUCTO 0c00010, sika Oepe
y4acThb y rOJIOCYBaHHI.

3.12. Ocoba, sixa rosocye, y 6roneTeHi Juisi roJIOCyBaHHS POOHTD MO3HAYUKY «+»
abo iHmIy, IO 3acBiguye i1 BOJIEBHSIBIEHHS, ITCNIS YOrO OITYCKA€ 3alOBHEHUI
OroJleTeHb Y CKPHUHBKY .

3.13. Y Bunazaky, Koy OpeTeHAeHTH Habpaiu OAHAKOBY HalMEHIITy KiJIbKiCTh
roiociB i ix oOpaHHS npu3Bene N0 IEPEBHINEHHS BCTAHOBJIIEHOI KBOTH IS
CTPYKTYPHOTO IiApo3 ity (rpynu Migpo3ailiB), cepel HUX 0Apasy IMicls MiapaxyHKy
TOJIOCIB IIPOBOAUTHCS APYTHH Typ BUOOPIB Y TOMY XK IPUMIIIEHHI.

3.14. T'onoByrounii Ta cekperap 300piB 3a y4acTIO JIUHIBHOI KOMICil TOBTOPHO
BUTOTOBIIAIOTH Ty CaMy KiJTbKICTh OIOJIETeHIB 13 BHECEHHSIM BiIOBIIHUX

KaHAWOATyp, IICNIsS YOro MpPOBOAUTHCS IMPOIEAYypa TIOJOCYBaHHS aHAJIOrIYHO
HoTIepeIHi .



4.IligpaxyHoK rosocis

4.1. IlimpaXxyHOK TOJIOCIB PpO3IOYHMHAETECS OJApasy IIcisd 3aKiHYeHHS
rOJIOCYBaHHs y IIPUCYTHOCTI yYaCHHKIB 300piB i MPOBOAUTECS O3 MEPEPBH.

4.2. IlinpaXxyHOK rojociB 3aiiCHIOETBCS BIAKPHUTO i ITIACHO YI€HAMM JIYMIBHOI
KoMmicii B TOMy X HpHUMilleHH], e BinOyBanocs rosocyBaHHs. Ilicis mepeBipku
IITICHOCTI TEeYaTOK CKPHUHBKH JJIsi TOJOCYBaHHS BiJKPHUBAIOTHCH JIIYMIBHOIO
koMmiciero. Ilpu BiIKpUTTI CKpHHBKM 1 BMICT BHMKJIAHAETHCA HA CTiJ, 33 SKUM
PO3MIIIYIOTBCS WIECHH JIIYMIBHOI KOMIiCil.

4.3. JliuunpHa KOMicis MigpaxOBye 3arajibHy KiJIbKiCTh BHIAHUX JUIS
rOJIOCYBaHHS OIOJIETEeHIB, KiNBKICTh OIOJeTEHIB, BHSABIEHHX y CKPUHBKAxX I
roJI0CyBaHHS, Ta KUIbKiCTh HEJIIMCHUX OIOJIETEHIB.

4.4. broneTeHs U1l FOJI0CYBaHHS MOXe OyTH BU3HAHUI HEIIHCHUM y pasi:

- SKIIO y OronereHi 3po0JIeHO MO3HAYKHU 3a KiNBKICTh IMPETEHEHTIB, IO
IIEPEBHUIIy€ BCTAHOBJIEHY OPIKOMITETOM KBOTY;

- AKILO y OroNeTeHi He 3po0IeHO JKOAHOT TO3HAYKH;

- AKILO HEMOJKJIMBO 3 iHIIUX MPUYUH BCTAHOBUTH 3MiCT BOJICBUSBIICHHS.

4.5. Y cnipHUX BUMAaAKaxX IIOAO BiIHECEHHs OIOJIETEHS N0 CKJIaay HeMiMCHHUX
NUTAHHS BUPILIY€ETHCS LUISTXOM TOJIOCYBaHHS WIEHIB JIIYAIBHOI KOMICIT.

4.6. ObpaHuMHU [0 CKJIany NpPeACTaBHHKIB BiJ MiApPO3AiTY, KiJIBKICTh SKHX
BIJINIOBiJa€ BCTAHOBJIEH1H KBOTi, BBAXKAIOTHCS 0COOH, IKi HaOpaJin OiIBIIICTE TOJIOCIB.

4.7. Pe3ynpTaTH mMiApaxyHKy TOJIOCIB BHOCATBCS IO IIPOTOKOJY, IO
CKJIaJa€EThCs y ABOX NMPUMipHHUKaAX, KOXKEH 3 SKHUX IMiIMUCYIOTh I'0JIOBa, CEKpeTap Ta
YIIeHH JIIYUIBHOT KoMicii. [TpoTokou TiurisHOT KoMicii 3aTBEpIKYEThCS 3aralbHUMHU
300paMy IUIAXOM BiIKPUTOrO TOJIOCYBaHHS i Ba MOTr0 MPUMIPHHUKH IePEIarOThCs
CEeKpeTapro OpraHizaliifHOro KOMiTeTy.

4.8. Ilpomec rojocyBaHHS 1 MiApaxyHKy TOJIOCIB MoOxe (iKcyBaTHCS 3a
JOIIOMOr0l0 Bizeo- abo ¢oro- 3acobiB. [Ipu mpoMy Take (iKCyBaHHS HE MOXKe
NOPYLIYBAaTH TAEMHHUIIO T'OJIOCYBaHHS.

4.9. Bubopu mnpencTaBHHKIB Migpo3miny (Ipynu MiApO3MdiaiB) BBaXKarOThCs
TaKMMH, L0 BiAOymucs, SKIIO 3a IX pe3yiabrataMu Oyne oOpaHO KiJBbKiCTb
IpeACTaBHUKIB, BU3HAYEHUX KBOTOIO.

4.10.ITicna mpoBemeHHs 300piB y BCiX Ipymnax CTPYKTypHHX IIiIpO3[iliB
opraHizaliiiHuii KoMiTeT QopMmye 3araJbHHE 1O YHIBEpCHUTETYy  CIIHCOK
IpEACTaBHUKIB 1 Iepenae #Horo roJjioBHIW (LeHTpalbHii) BHOOpUil KoMicil
VHiBepcHUTeTy He Mi3Hillle HiXk 3a 7 JHIB 10 JaTH BUOOPiB peKTopa.

4.11.Yca Bubopuya mokyMmeHTamiss (OroJieTeHi KOXHOTO CTPYKTYPHOTO
Hipo3AilTy, 3arakoBaHi y KOHBEPT, MiAMKCAHNN BCiMa YiIeHAMM JIIYMIBHOI KOMICiT;
NPOTOKOJNM JIYMJIBHUX KOMICif; CIIMCKM TPENCTaBHUKIB TOILIO) IEPENacThCs
CEKpeTapro OpraHizaliifHOro KOMiTeTy.

Po3po6neno OpranizaniiiHuM KoMiTeToM 3 IpoBeeHHs1 BUOopiB pektopa CHAY

I'onoBa opranizauniiiHoro komirery ) /
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